EDITED TASK LISTING

CLASS: Supervising Librarian, C.F.

NOTE: Each

position within this classification may perform some or all of these tasks.

Task #

Task

Evaluate appropriateness of all institutional library materials/resources (e.g.,
books, periodicals, books on tape, specialized multimedia reading/listening
equipment, etc.) and/or review evaluations prepared by library staff for
inmates/wards/staff within the institutional community to provide access to all
library materials utilizing staff recommendations, compliance reviews,
supplements, etc. as needed and/or in accordance with the California Code of
Regulations Title 15, California Department of Corrections and Rehabilitation’s
Department Operations Manuals, legislation and/or court mandates.

Oversee the documentation and processing of all issues related to library services
(e.g., library materials, court access, electronic delivery systems, legal software,
etc.) from inmates/wards/staff in order to ensure access to all library services
utilizing Departmental/institutional policies and procedures in accordance with
court mandates and the California Department of Corrections and Rehabilitation’s
Department Operations Manuals.

Oversee/approve  collection  development needs for procurement of
materials/services (e.g., quotes, multiple bids, sole source, purchasing limits, stock
received reports, etc.) to assist the School Principal in the selection, purchase and
delivery of library goods and services utilizing standard library selection tools in
accordance with State procurement policies and the California Department of
Corrections and Rehabilitation’s Department Operations Manuals and court
mandates.

Participate in training to keep informed of new developments in library science to
incorporate new technologies/ideas/methodologies in the delivery of library
services utilizing professional publications, conferences, and continuing education
classes, etc. in accordance with the American Library Association’s and the

Correctional Education Association’s standards.
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